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Objective:
To pursue a career which requires an optimistic attitude, high confidence and absolute intelligence in a motivational, progressive yet friendly global environment, where the individual achievement and performance will be counted. 
Gulf Experience Profile:
Best Al-Yousifi 
Designation:  Junior  Sales Coordinator (Nov, 2011 to until now)
Roles & Responsibilities:
· Analyzed and managed records of customer profiles and status. 
· Preparing a high volume invoices, Delivery Order.
· Inviting Quotation from various sources of customers.
· Updating daily cash Sales and Receipts
· Prepare and process purchase orders and documents in accordance with company policies and procedures.
· Developed and presented weekly and monthly reports on sales activities.
· Creating historical records by scanning documents.
· Maintaining vendor files. Raising and tracking invoices.
· Maintaining the Showroom & Warehouse In stock and out of stock inventory.
· Verifying Monthly Invoices along with the PO and delivery notes.
· Create Monthly Performance reviews and reports focusing on overall. 
· Documenting all accounts payable transactions
· Collecting all invoices and obtaining approval for payment	
· Making supplier payments as per the due dates and creditors reconciliation.
· Giving advice and guidance on product selection to customer, responsible for performing a variety of sales function, arranges ,organizes, and displays merchandise, processes sales transaction, and ensure that all related documentation is accurate and complete, serves customer in professional, courteous, and timely manner, keeps the store manager well informed of activities and significant problem






Giving   advice   and   guidance   on   product   selection   to   customer,   responsible   for
performing   a   variety   of   sales   function,   arranges   ,organizes,   and   displays   merchandise,
processes   sales   transaction,   and   ensure   that   all   related   documentation   is   accurate   and
complete, serves customer in professional, courteous, and timely manner, keeps the store
manager well informed of activities and significant problem
Vefpsa Water Purifier Company
Designation: Assistant Marketing Executive (October, 2010 to 2011)
Roles & Responsibilities:
· Business Development  Executive 
· Reporting directly to the Retails sales manager
· Explain the customer digital photo and video’s
· Achieving sales targets
· Customer satisfaction
· Customer problem enquiry’s
· Outdoor sales
Siva’s.  Home Appliance's Exclusive Show Room, India.
   Designation: Assistant Marketing Manager (March, 2009 to 2010)
Roles & Responsibilities:
· Regular keeping touch with principals, sub dealers sharing the information on day to day transaction. 
· Co- ordination with management & accounts regarding the inventory
· Maintaining weekly stock register.
· Reporting every day delivering of stocks to sales department.
· Maintaining good relationship with Customers. 
· Serving with customer satisfaction, good dealing and performance.
· Meeting Corporate Customer regularly and converting their expectation in to sales figures. 
· Coordination with management, accounts, Delivery and after sales teams to achieve customer's commitments.
· My sales goods are LG, SAMSUNG, ELECTROLEX, VEDIOCON, KENSTAR, ONIDA, GOODREJ, PEGEON etc., in T.V., washing machine, refrigerator, air-cooler, Window & split A/C.  
· Making monthly billing and collecting outstanding from credit Customers.
Seminars/ training Attended
· Panasonic home appliance training
· Samsung home appliance training
· Bosch home appliance training
· Hyundai home appliance training
· LG home appliance training

Educational Qualification:

·  Master of Business Administration from     Anna    University (2006 - 2008) with 1st class aggregated.
· Bachelor of Computer Application from Bharathidasan University (2003-2006) with 1st class Aggregated.




Computer Knowledge: 
· Microsoft Office Package.
· All Windows platform.
Personal Details

Father’s Name	    :	Mr.Packeer Mohamed
Date of Birth	    	    :	 08-02-1985, 
Gender, married status:	Male, married
Nationality, Religion  	     :	Indian, Muslim
Passport Number	     :	H0079718
Civil id 		     :    285020804075
Present address	     :	Sharq, Kuwait.
Languages known	      :	Arabic English, Hindi, Tamil and Malayalam.

Declaration
		
I can assure you with full confidence and sincerity that I will be an asset to your company organization.

Place: 								      Yours truly,

Date:								     (Mohammed Halith.P)

